HOUSING AND URBAN DEVELOPMENT
Request for Records Disposition Authority

Records Schedule:

Request for Records Disposition Authority

Records Schedule Number
Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records Schedule applies to
Major Subdivision
Schedule Subject

Internal agency concurrences will
be provided

Background Information

Item Count

Number of Permanent
Disposition Items

Number of Total Disposition
Items

Number of Temporary
Disposition Items

Number of Withdrawn
Disposition Items
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HOUSING AND URBAN DEVELOPMENT
Request for Records Disposition Authority Records Schedule:

Outline of Records Schedule Items for:

Sequence
Number
1 Disposition Authority Number:
Program Records
2 Disposition Authority Number:
2.1 Disposition Authority Number:
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HOUSING AND URBAN DEVELOPMENT
Request for Records Disposition Authority

Records Schedule:

Records Schedule Items

Sequence Number

Disposition Authority Number

Final Disposition
[tem Status

Is this item media neutral?

Do any of the records covered
by this item currently exist in
electronic format(s) other than
e-mail and word processing?

GRS or Superseded Authority
Citation

Disposition Instruction
Cutoff Instruction
Transfer to Inactive Storage

Transfer Electronic Records to
the National Archives for Pre-
Accessioning

Transfer to the National Archives
for Accessioning

Flectronic Records Arc
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HOUSING AND URBAN DEVELOPMENT
Request for Records Disposition Authority

Records Schedule:

What will be the date span of the
initial transfer of records to the
National Archives?

How frequently will your agency
transfer these records to the
National Archives?

Estimated Current Volume

Annual Accumulation

Electronic/Digital

Paper

Microform

Hardcopy or Analog Special
Media

Electronic Records Archives
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HOUSING AND URBAN DEVELOPMENT
Request for Records Disposition Authority

Records Schedule:

Agency Certification

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention

periods specified.

Signatory Information

Date

Action

By

Title

Organization

System Owner

Program Manager

Records Management
Liaison Officer

Departmental
Records Officer

Electronic Records Archives

Page 5 of 5

Form 671a 09/17/2020




	RS 1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	RS 2: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	RS 3: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	RS 4: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	RS 7: 
	Text76: 
	Text77: 
	Text78: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text85: 
	Text86: 
	Text87: 
	Text88: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text1: 
	Date Record Transfer: 
	Frequency of Records Transfered: 


